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HOME BUYING 101 
 
Congratulations - buying a home is a major decision and milestone in your life! This guide takes a deep dive into all the 
steps involved in buying a home.  

 
1. Prepare Financials   

• Start with a healthy savings  
• The better your credit score the lower your payments will be  
• Months prior to buying, boost your credit score by settling debts; refrain from new credit, closing accounts 

and major purchases  
• Make sure your taxes are filed 
• Ensure a paper trail exists for all major transactions for the past year 

 
2. Get Pre-Approved  

• A mortgage pre-approval gives you a strong foundation for your home search and will keep you realistic 
about your options. Pre-approvals are typically valid for 120 days. 

 
3. Select a Real Estate Agent  

• Define your dream home (SEE WORKSHEET) 
• If you choose to work with Emily, you’ll discuss your dream home wants and develop a purchasing strategy 

(confirm your location, max budget, and discuss what it takes to write an offer that’ll win in SF’s competitive 
market  
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4. Select and View Properties  
• Emily will work to identify properties based on your preferences   
• Attend open houses and private showings  

 
5. Write an Offer to Purchase  

• Consider how you’ll hold title to the property (SEE TITLE WORKSHEET) 
• Consider writing a letter to the seller as part of your offer   

 
6. Negotiate Terms 

• Once you make an offer on the home, the seller review will review and choose to do one of the following:  
§ Accept the offer 
§  Reject the offer 
§  Counter the offer with changes (typically within 24 hours) 

• Once a final offer is agreed upon and accepted by both parties, the offer should establish the following: 
§ What is included in the purchase 
§ The closing date 
§ The moving date 

 
7. Accept the Contract  

• If your offer is accepted, you will be required to put down 3% in earnest money of the negotiated purchase 
price into the seller’s escrow account. The seller can keep this money if you back out of the offer for 
anything outside of the contingencies outlined in the purchase agreement. Earnest money is typically due 
within 72 hours of the signed contract. 

• Review and sign seller’s disclosures on the property 
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8. Conduct Inspections  

All offers should be contingent upon a home inspection. For your own protection, this is the time to hire a 
qualified professional home inspector who will go over every inch of the home you want to buy, and tell you what 
you’re really getting into. 
 

• A thorough inspection should include: Heating, cooling, septic systems, plumbing and electrical systems, 
walls, floors, ceilings, foundation, roof, gutters, downspouts, insulation and ventilation, major appliances 
and the garage. You may opt to pay extra for tests such as radon or carbon monoxide levels, and this is 
smart. Your home inspection professional is equipped to administer these tests and give you information 
regarding the results.  

 
• You should plan on being present during the inspection. You’ll learn not only about the condition of the 

house, but also how everything works, and you can ask questions as you go along. (This is a good time to 
get an unhurried look at the house, and perhaps take measurements for any window treatments, carpet or 
appliances you plan on replacing.)  

 
• You’ll want to be on hand to look over the findings with the inspector, which could take several hours. 

There are very few perfect homes. Most inspections will leave you with an action list, perhaps several things 
that will need attention after you move in.  

 
• As the buyer, you can request that the seller make needed repairs, or renegotiate the purchase price to 

absorb the repair costs. If the inspection reveals more than you might have bargained for in the way of 
repairs or damage, you can withdraw your offer, get your deposit back and resume your house hunting. 
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9. Resolve Any Issues & Finalize the Purchase Agreement  

 
10. Conduct Title Search  

• Obtain Title Insurance  
 

11. Obtain Mortgage Financing  
• Be sure to shop around with several different lenders to see who will be able to give you the best rate  
• Select Home Insurance Company  
• Home Appraisal (completed by your lender) 

 
12.  Appraisal  

• The mortgage company will need an appraisal done on the property to estimate its value 
 

13. Receive Final Loan Approval 
 

14. Obtain Funds for Closing  
 

15. Conduct a final walk through of the property  
• Typically 5-7 days prior to close 
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16. Closing 

• Transfer of title moves ownership of the property from the seller to you. The two events that make this 
happen are: 

§ Delivery of the buyer’s funds 
This is the check or wire funds provided by your lender in the amount of the loan. 

§ Delivery of the deed 
A deed is the document that transfers ownership of real estate. The deed names the seller and 
buyer, gives a legal description of the property, and contains the notarized signatures of the seller 
and witnesses. The buyer will need to sign the deed as well typically at the Title Office, or by mobile 
notary. At the end of closing, the deed will be taken and recorded at the county clerk’s office. It will 
be sent to you after processing. 

 
Emily will coordinate your key drop off. Congratulations! You now own a new home! 

 
 

### 


